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ABC Company Qualified Disaster Relief Program

On March 13, 2020, the President declared a national emergency under the Robert T. Stafford Disaster
Relief and Emergency Assistance Act of 1988 (“National Declaration”) in response to the expanding adverse
impact of the coronavirus pandemic. Under the National Declaration, the pandemic is treated as a “qualified
disaster” for tax purposes.

In response to the qualified disaster, the ABC Company hereby establishes the ABC Company Qualified
Disaster Relief Program (the “Program”) pursuant to Section 139 of the Internal Revenue Code, as enacted
pursuant to The Victims of Terrorism Tax Relief Act of 2001, Pub. L. No. 107-134, 115 Stat. 2427 (2001).

The purpose of the Program is to pay eligible individuals who the ABC Company has determined in its sole
discretion have been adversely impacted by the coronavirus pandemic and are in need of cash payments to
reimburse or pay reasonable and necessary personal, family, living, and medical expenses incurred directly
or indirectly as a result of the coronavirus pandemic. For illustration purposes only, such expenses may
include but are not limited to:

• Unreimbursed medical expenses including co-pays, deductibles, vitamins, and supplements;

• Increased expenses associated with being quarantined at home such as increased utilities;

• Expenses associated with setting up or maintaining a home office such as enhanced internet
connections, computer monitors, laptops, printers, office supplies, etc. (even if such expenses would not
otherwise satisfy the home office deduction requirements);

• Housing for additional family members, e.g., transportation and living expenses for college students
returning home including duplicative meal expenses;

• Nonperishable food purchases/reserves;

• Increased childcare expenses;

• Expenses for enhancing mental health and physical well-being such as meditation apps and home health
fitness; and

• Alternative commuting means in lieu of mass transit.

The payments under this Program specifically do not include income replacement payments, such as
payments of lost wages, lost business income, or unemployment compensation. The payments under this
Program also do not include any expenses that are reimbursed or reimbursable by insurance or otherwise.

The amounts granted by this Program are excludable from the recipient's income to the extent any expense
compensated by the disaster relief payment is not compensated for by insurance or otherwise.
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ABC Company Qualified Disaster Relief Program
Employee Grant and Verification

Pursuant to ABC Company's Qualified Disaster Relief Grant Program (the “Program”), I certify that the
Qualified Disaster Relief Program payment that I hereby receive in the amount of
____________________________ does not exceed a reasonable amount needed to pay, or reimburse me for
reasonable and necessary personal, family, living, and/or medical expenses incurred directly or indirectly as
a result of the coronavirus pandemic.

I understand that these payments have not been reimbursed and are not reimbursable by insurance or
otherwise. To the extent that all of such reasonable and necessary expenses are less than the sum of the
Program disaster payments, insurance payments or other reimbursement payments, then I will inform the
ABC Company. I recognize that any such excess Program payments may be reportable as taxable wages to
me.

______________________
Employee Signature

______________________
Date
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